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inbox configuration whit labels

Description

« Tornar a Correu corporatiu

First of all, we need to open Gmail.
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Once inside, a button appears at the bottom left labeled “label” followed by a plus symbol;
click the plus symbol.
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Etiquetes +

Once you click, this menu will appear.
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Etiqueta nova
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Here, you simply enter the name you want for the label and click the create button.

Once that’s done, the label will appear at the bottom left, below where you clicked
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previously.
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Does Gmail have folders or just labels?
Pestanyes del

document Gmail doesn't hawe nomal folders, @ uses labels. Your emails stay in “All Mai®™ and you just
slap labels on them o organize ewerything without moving stuff arcund

@ Pestanyal Are labels in Gmail the same as folders?

Mol al all A folder is like a single drawer wharna only one emai Bis al a ime. Labels ane ke
Are labels in Grmail the sa.. stickers—you can put 3 or 4 on the same email without duplicating or moving it.

|  Does Geail have foiders o

Foiders ws. labels in Gmail:

Mcving from fokdars o 0. Folders vs. labels in Gmail: Can you use
1 Creating a abel in G labels as folders?

2. idding a kabel in Gl feah, super aasy. Just hil the Mowve to buflon (or drag il over 1o the ki panel) and the amdai

pels saved under that labed while clearing out of your main inbax.
3. Using the search bar &

4, Sending an email 10 & . Moving from folders to Gmail labels:
5, Editing a label in Gmail Setup EtE PS
&, Colar-coding a label |. Here's he guick rundown o 8l il up fasl
T. Setting up automatic L., 1. Craating a label in Gmail
Hicri 1 ise Genail labeds o O the lefl sidebar, find Labels, dick the + bultan, typa in the name, and you're good. If you

wanl it inside another labal, check "Mest kabed undar™.
Drawbacks: bs thene o way

2. Adding a label in Gmail

Cpan the amail, click tha thres dots at tha fop, hit Label as. pick the ones vou want, ard hit
Agpply

3. Using the search bar to label emalis

Saarch whabtever you need in the top bar, chick the op box o select all matching emails.,
click the three dots, and teg them all &l once.

Label vs folder activity: fill in the gaps
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Ml abel vs folder activity: f

ic10 mp11 uf01 » REPTE 1.1 ENTORN DE TREBALL » Label vs folder activity: fill in the gap

Complete the sentences.

Fill in the blank with the correct words.

In Gmail, instg@fawfter';:;s are organized using labels v .

Unlike traditional folders, a singlegr;.a@mﬁlfpafkhave multiple ' labels.
When you apply a label in Gmail, the email stays in the All mail  section.
Gmail allows users to color-code v labels to help visually organize emails.

To automatically label emails in Gmail, you can use filters v .

Label vs folder activity: multiple choice
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Label vs folder activity: m

c10 mp11 uf01 » REPTE 1.1 ENTORN DE TREBALL p» Label vs folder activity: multiple choice

Estat Acabat
Comencat el divendres, 9 d'octubre 2026, 11:40
Completat el divendres, 9 d'octubre 2026, 11:41
Durada 1 minut 43 segons
Notes 5,00/5,00
Qualificacié 10,00 sobre 10,00 (100%)

Date Created

2026/09/24 def aLI/ [
Author Wat er mark

galvarez
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